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1. OBIIHE MOJOXKEHHUSA
Hacrosmee [lonokenwe o0 3amMTe MEPCOHAMBHBIX JaHHBIX PabOTHUKOB  JIOLIKOJIBHOIO
oOpaszosaTensHOro yupexienus (nainee — [lonoxenue) paspaboTano ¢ 1enbio 3aUThH MHGOpPMAIIHH,

OTHOCSINCHCE K JMYHOCTH M JIMYHOH #*u3HH pabotHHkoB MBJIOY «KyOsiHckuii  meTckuii
can» (aanee Vupexienus). B COOTBETCTBUH co crarbeil 24 Konerutynuu Poccuiickoit ®eaepanum,
Tpyaosevm xonexcom Poccuiickoii @enepaunn u @epepaibHbiMu 3akoHaMi oT 27 urons 2006 roma
Ne 149-@3 «O6 undopmanni., HHOOPMAIMOHHBIX TEXHOJOTHSAX W O 3aluTe UHpOpMaLHu», oT 27
urons 2006 roma Ne 152-@3 «O nepcoHANBHBIX JIAHHBIX).

1.2. Tlonoxenue 0 3a1uTe NEPCOHANLHBIX IAHHBIX PAOOTHHKOB YCTAHARIMBAET MOPSI0K MOTYIeHHS,
yHeTa, 00paloTKH, HaKOIIECHHA U XPAHEHUs JIOKYMEHTOB, COACPIKAIIMX CBCICHHMS, OTHECEHHEIC K
NEPCOHATBHBIM JaHHBIM pabOTHHKOB yupeikieHus. PaboTHUKaMK cunTaloTes muua, paGoTaromue B

VYpEeKICHHH mno TPY10BOMY IOTOBOPY.
1.3. Henso nHactosmero IlosioxeHus sBASETCH HCLOJIHEHHE 3aKoHozaTenberea PO B o6aacTu
3ALHTEI MePCOHATBHEIX JIAHHBIX.

1.4. K aktam 00s3aTelbHBIM K HCIOJIHEHHK) B YUPEKJICHHH OTHOCATCH 3aKOHOIATEIheTBO PD B
chepe 3amHTEl HHPOPMAIHH, & TAKIKE IIPHHSTHIC Ha Cr0 OCHOBAHHMH JOKAJIbHBIC HOPMATHRHEIC aKThI
VUPEeKICHHS.

1.5. Hacrosmee [lonosxkenne o 3amuTe TNCPCOHAILHBIX JIAHHBIX JIOMKHO ObITH MOIMUCAHO
3ABEAYIOLMM  YUPEH/IEHUEM, W BCC PabOTHHKHM JOMKHbI OBTH IUCLMEHHO [OJ  POCITHCDH
O3HAKOMJIEHBI C HHM.

2. NIOHATHE U COCTAB NEPCOHAJILHBIX TAHHBIX

2.1. Iloa mepcoHaILHBIMU JAHHBIMH PADOTHHKOB MOHHMAETCs HHDOPMALs, HeoOX01MMas
PaboTOaTeNIIO B CBA3H C TPYIOBBIMH OTHOIICHHSIMH i KACAIOLAACH KOHKPETHOIO paGOTHHKA, 4
TakKe CBEACHHSA 0 PakTax, cOOBITHAX H 06CTOATENBCTBAX KH3HA PaGOTHHKA, 103ROIMIONIHE
HIIEHTHOHIHPOBATE €0 JIMYHOCTE.

2.2. CocTaB MepecOHANBHBIX JaHHBIX paboTIHKA:

- aHKeTa; '

- aBToOHOTrpadus;

- oOpazoBanwue;

- CBEJICHHS O TPY/I0BOM H OOILECM CTake;

- CBEJICHHS O TIpe/ibL1yleM MeCTe paboThl;

- CBEJICHHS O COCTARE CEMBH;

- NAaCMOPTHBIC JaHHbIE;

- CBEJICHUS O BOMHCKOM YYeTe;

- CBeJICHHUS 0 3apabOTHOI IIaTe COTPY/IHMKA:

- CBEJIEHUS O COLHANLHBIX JThI'OTAX;

- CHEUHANLHOCTh;

- 3aHUMAaeMast J0JKHOCTE;

- pa3mep 3apabOTHOM MJIaThI,

- HAIHYHE CY/IUMOCTEI;

- aJIpec MeCTa KHUTEIbCTBA:

- JoMalliHHii Tenedon;

- COJIEPKaHHE TPYJIOBOIO JOTOBOPA;

- COJICpPIKAHHE NeKIAPAllH, IT01aBAEMOH B HAJIOrOBYH) HHCIIEKIHIO;

- IO/UTHHHHKH M KOIIHK TPHKA30B 10 JIHYHOMY COCTaBY;

- IMYHbIC JICTIA U TPY/IOBbIE KHUKKH COTPY/IHHKOB,

- OCHOBAHHA K NPHKA3aM [0 THYHOMY COCTaBY;

- Jie71a, CO/IepiKalHe MATCPHAIbI 110 TIOBBILICHHIO KBATH(OHKALMH H NEPEIIOArOTOBKE COTPY/IHUKOB
HX aTTeCTallHH, CTYKeOHbIM PACCICI0BAHUAM:

- KOTIHH OTYETOB, HAMPABJIACMbIC B OPraHbl CTATHCTHKHU,

- KOITHH JOKYMEHTOB 00 00pazoBaHum;

- PE3YJILTATHI MEIHIUMHCKOrO 00CIE/1I0BAHKUA HA [IPE/IMET TOTHOCTH K OCYIIECTBICHHK) TPYIOBBIX
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00sI3aHHOCTEH;

- oTorpadun U WHBIE CBe/ICHHS. OTHOCSIIHECS K NEPCOHANILHBIM JaHHBIM pabOTHHKA;

- PEKOMCH/IAIMH, XapaKTEPUCTHKH U T.IL.

2.3. Vkazannsie B m.2.2. CBEJCHHS ABISIOTCHS KOHOHASHIHAIBHBIMHA H HE TOJIEKAT pas3rilalleHuIo
WHAYe KaK [10 OCHOBAHHUAM, IIPELYCMOTPEHHBIM 3aK0HOaTelIbeTBOM P®. Perxnm 3aimrel
NMEepPCOHANLHBIX JAHHbBIX MOKET OBITH CHAT 110 HCTEUEHHH 75 JIET, ec/ii DOJIbLINA CPOK He
PEIYCMOTPEH 3aKOHOAATEILCTBOM HITH COTTIallleHHEM ¢ PaDOTHHKOM.

3. OBSI3AHHOCTH PABOTO/JATEJIA

3.1. B nensx ucrnonHenus rpeboBanuii 3akoHoaTescTBa P@ pn 00padorke nnepcoHanbHbIX
JIAHHBIX, Bce PAOOTHHKH YUPSKICHUS TOTKHBI UCTIONHATh YCTAHOBIEHHBIH HOPSI0K paboThl:

3.1.1. PaboTa ¢ mepcoHATBHBIMY JTAHHBIMH PabOTHUKOB JI0JKHE HE HAPYLHATL TPeOOBAHUH
3aKoHOAaTeNbCTBA PD M TOKAIBHBIX HOPMATHBHBIX dKTOB OpPraflf3aliy, 1 J10JKHA OblTh
HEMOCPEICTBCHHO CBSI3aHa C OCYIIECTBICHHEM HMH CBOUX TPY/IOBBIX (DYHKILHIA.

3.1.2. Ilpu cbope u 06padOTKe NEPCOHATBHEIX JaHHBIX padoTHMKa padoTonaTeNb TOKeH
pvkoBoacTBoBaThCa Koncturynueil PO, Tpynoremm koekcom PO u nabsmvu deacpalbHbIME
3aKOHAMH.

3.1.3. TlepcoHanbHbIe JIaHHbIE PADOTHUKOB JI0JIKHBL ObITh IIOJIYHYEHbI TOJIBKO HEMOCPEICTREHHO ¥
Hero. Eciu a1 0o0paboTKH ero JTaHHbBIX HIIH HX MOJIYYEHHS TPHBIIEKASTCsS TPEeThH JTHIA, TO paDOTHHK
JOJIKEH J1aTh l'lpe,‘IBapH’['eJIbHOe HHCBbMCHHOC COL 1aCHe Ha DTO. OﬂllOBpCMﬁHHO paﬁ()THHK JLOTGKEH
ObITh YBeJIOMIIEH 0O HelsX cOopa undopmaiinm, MCTOYHMKAX €€ [IOJIYUYCHHUS, a TAKIKE O MOCIE/ICTBHAX
0TKAa3a OT MPeJ0CTABICHUS IMCLMEHHOI0 corlacus Ha cOop nHdopMaluu..

3.1.4. [lepconanbible Janiple paboOTHHKA O €r0 MOMHTUUYECKHX, PETUTHO3HBIX U MHBLIX YOEK/IeHHsIX,
YACTHOH JKH3HH, 4 TAKIKE WICHCTBE B OOIIECTREHHBIX U llp()(]]CO}OSthx OPpTraHH3alHsgaX HE IMOIJICKAT
cOOpy YUpeKICHHEM, €C/IH HHOE HE IIPEIYCMOTPEHO 3aKOHOIATEIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JAHHBIX PAOOTHUKA T0TKHA 00€CEYHBATHLCS MMOIHOCTHIO 3@ CUET
paboTozaTens.

3.1.6. Yupexaenue o0s3aH0 MpH npuemMe Ha paboTy, a TakixKe NPH JTH0BIX H3MEHEHUIX NPaBHII
paboThl C NEPCOHANbHBIMH JAHHBIMM TMCHMEHHO 3HAKOMHTL ¢ HUMM BCCX Pa0OTHUKOB YUPEXISHHUA.
3.1.7. Yupexk/ieHue He WMCET IPaBo IPUHYKIATE PAOOTHHKOR K OTKA3y OT CBOHMX IIPAB HA 3alIUTY
IIEPCOHANBHBIX TaHHBIX.

4. OBA3AHHOCTH PABOTHHKA

PaboTnuk 00s3an:

4.1. Ilepenats paGoTonatento Bee NMEPCOHAUTEHBIE JTAHHbBIE, YKA3aHHbIE B COOTBETCTBYIOMIHX
JOKYMEHTaX.

4.2. B yCTAHOBJIEHHBIH ITPABKIIAMH CPOK COO01IATL PAdOTO/1ATENI0 00 H3MEHE CROMX MEPCOHABHBIX
JIAHHBIX.

5. [IPABA PABOTHHUKA

PaboOTHHK MMeeT pago:

5.1. Ha npocMoTp nepconasisioi uindopmaiuu, nmeoleiics k pabotonarento.

5.2. Ha croOoaHbIH OecrmaTHbI U HEOTPAHMUSHHBIH JIOCTYII K CROMM HIEPCOHAIBHBIM 1aHHEBIM, B
TOM HHCJIE NPABO HA 10JIYHEHHE N0/ ITBEPIIAIONINX JJOKYMCHTOB B BU/C CIIPABOK, KOIMHA WM B BUJIE
HHOTO ApYToro opHUIHANIBHOTO JOKYMEHTA.

5.3. Ha noctyn K MEOMUMHCKHM JaHHBIM ¢ TOMOIUBIO MEAUIMHCKOTO CICLHHATKCTA 110 CBOEMY
BBIOODY.

5.4. TpeGoBars BHECTH H3MCHCHMS WM YIAIUTL NCPCOHANBHYIO HH(POPMAITHIO, 10J1YHEHHYIO
pa6or0;laTe_1e-M B HAPYWICHHUC HACTOALINX MpaBHJl. HM3MeneHua BliocgaTes Ha OCHOBAHHUH
NHCHMEHHOT'O 3asBIeHHS padoTHHKA.

5.5. llotpeboBath OT paGoToaaTeNs W3BECTUTH BCEX JIUIL, PaHEe MOMYYMBLINX 110 BHHE padoToiaTes
HEMOIHBIC WK HeBEPHLIC IEPCOHATBHBIE JaHHLIC O pa0OTHHKE.



5.6. ObxkaoBark B Cy/1cOHOM NMOPSAIAKE MOObIE HellPAaBOMEPHBIE JeHCTBUA HiIH Oe3/lelicTBHE
paboTtonarens npu 00paboTKe W 3allHTe NEPCOHANLHBIX JaHHLIX pabOTHHKA.

6. CbOP, OBPABOTKA U XPAHEHHUE NNEPCOHAJIbBHBIX JIAHHBIX

6.1. O6paboTka NepcOHATLEHBIX IAHHBIX PadOTHHKA - 3TO MOJTYUYCHHE HHDOPMALIMH H3 pa3THYHbIX
UCTOYHHKOB, €€ XpaHeHue, 00paboTKa, a Takke 11000e Apyroe HeloIb30Baue.

6.2. llepconanbable JaHHbIE IPEJIOCTABISIOTCS caMUM pabOTHHKOM MyTEM 3all0JIHEHHSI AHKEThI
yCTaHOBNEHHOH Gopmbl, PaboToiatens 0043ad NpH UX MOTYUEHHH TPOBEPUTS 3asiB/IEHHBIE JAHHBIE
IPEALABICHHBIM NOATBEPAIAOINM JOKYMCHTAM.

6.2.1. AuKera Co/IePKHT BOTIPOCEL O TICPCOHANBHBIX JIAHHBIX PadOTHHKA.

6.2.2. AHKera 10/DKHA OBITE 3aM0JTHEHA paboTHHKOM JIMYHO. Bee MoMst AHKeTh J101KHb] OBITD
3AI0JIHEHBI, @ IPH OTCYTCTBUH HHPOPMAIME B COOTBEICTBY OIS T107Ie T0/DKEH CTABHTHES TPOYEPK.
CoxpalneHus Py 3aII0IHCHHH AHKEThI He JOMYCKAIOTCS, TAKAKE KaK H HCIIPABIICHHUS H
3auepkuBanuda. B 3ToM ciyuac paboTHuk 0053aH 3a0/HHTL alKETY 3aHORO.

6.2.3. Ankera pabOTHMKA XPaHUTCA B JIHYHOM JIE/IC Y OTBEICTBEHHOTO THIa paboToaTelis BMECTe ¢
NPENOCTABICHHBIMH JIOKYMCHTAMH.

6.2.4. Jlnunoe aeno paboTHUKa 0QOPMISICTCH NOCHTE BCTYIICHUS TPY JOBOTO JIOTOBOPA B CHITY.
6.2.5. Jlu4Hoe 1e0 XpauuIcs B Nankax «71e0» YCTAHOBICHHOTo 06pasila, Ha KOTOPOH yKa3bIBAIOTCS
Homep nena v ©.N.0. paboTiuka.

6.2.6. B ymunoe neno Bkmouacres  gororpadus paGoTHHKA

6.2.7. Bee I0KyMEHTBI TMYHOTO JIe1a XPALsTes CTPOro B XPOHOMOMHYECKOM TIOPSKE, ©
NPOCTABICHUEM JIaThl HX MOIYYEHHS, 4 TAKIKE HYMEPAI[HH.

6.2.8. Jluunoc me.10 nocie MPeKpaIenis TPy I0BOro J0roBOpa ¢ COTPY,IHUKOM MICPE/IAeTCs B APXHUB,
H XpaHHTCs yCTAHOBIEHHBIC 3AKOHO[ATEILCTBOM CPOKH.

7. HEPEJAYA TIEPCOHAJIbHBIX JIJAHHBLIX

7.1. Tlpu ocyiiecTBiIeHHH nependtm NCPCOHAIBHBIX JTAHHBIX PA0OTHUKOR TPETHHM JIMIAM
paboTojaTens ods3amn:

- HE COOOIIATh NePCOHANBHBIC HaHible He3 MOoTyUeHHOTo THCLMEHHOI0 CorIacus pabOTHHKA, KPOMe
CJIy4acB, KOI'Jla TAaKKWe 00S3aHHOCTH YCTAHOBJIEHBI 3aKOHOIATCIBCTBOM;

- HC IEpe/laBaTh NEPCOHANBHLIC JaHHbie PADOTHHKA /1715 HCHONL30BAHMS B KOMMEPUYECKHX LIEIsX;

- TpeOOBATH OT TPETBHX JIHII COOMOACHHUS IIPARMIT PAOOTHI ¢ IEPCOHATLHBIMU TAHHbIMH, 2 TAKKE
MPEIOCTABJICHHS MUCEMEHHOTO MOATBEPIICHH S UCTIONBL30BAINS HEPCOHATBHBIX JAHHBIX B MOPSIKE
MPEAYCMOTPEHHbBIX HACTOSIIIHAM IIOJIOKEHHEM O 3aIUTE MEPCOHANLHBIX JIAHHBIX:

- 1aBaTh J0CTYN K MEPCOHATLHBIM JAAHHBIM TOILKO JIMLAM, MMEIOITUM COOTBETCTBYIOWMHE JOTTYCK H
HCIIONB3YHOLIMX MX TOJIBKO /715l BRINOIHEHHS KOHKPETHbIX OJHOMOYHIT;

- He HCTPebOBaTh HH(POPMALIMIO O COCTOSHUH 310POBLA PADOTHHKA, 3d HCKITIOUCHUEM JaHHBIX,
KOTOPbIE MOTYT MOBIUATH HA WCIOJAHEHHE PAabOTHUKOM CBOMX TPYIOBBIX 00S3aHHOCTCH,

)

8. 1OCTVYII K IEPCOHAJ/IbHBIM TIAHHBIM COTPY/IHHKA

8.1. BuyTpenuuii moctymn (ucno.ib30Ranue HHOOpMalu paboTHUKAMH YUPEskK/IeHNs ).
I[IpaBo nocTyna K nepcoHalbHLIM JIAHHEIM PA0OTHHKA HMEKT:

- 3aBe/IYIOLIMH YUpEKJICHHE,

- cam paDOTHHK.

8.2. Buemmnuii 10CTYII (TOCYAAPCTBEHHbIE CTPYKTYPEL).

[lepconanbibie 1anHbIe PaGOTHHKOB MOIYT IIPEAOCTABIATECH TONBKO 110 3aIPOCY KOMICTCHTHBIX
OPIraHoB. HMEIOUIHX COOTBETCTBYIOIIHE 1T0JIHOMOYHS:

- @eaepanbHas HaTOroBas Ciykoa:

- IPaBOOXPAHHTEIbHBIC OPraHb:

- OpraHbl CTAaTHCTHKH;

- DIOPO KPEAHTHBIX HCTOPHI:

- BOCHKOMATHI;



- OpraHbl COLMATBHOTO CTPAX0BAHHA:

- MEHCHOHHbIE (OHIBI:

- MoJIpa3AeICHUs MYHHITMIIAIBHBIX OPraHoB YIIPaBICHHS.

8.3. J/Ipyrue opraHu3anuy (TPEThH JIHLA).

Ceezenus o paboTHHKE (B TOM YHCIIE YBOJICHHOM H3 JIaHHbIX aPXHBA) NPEAOCTARIIAIOTCS TPETHHM
JMIAM HA OCHOBAHHHM [IHCBMEHHOTO 3asABJICHHS CaMOro pabOTHHKA.

8.4. PoACTBEHHHUKH U YJIeHbl CEMEH.

IlepcoHanbhble JanAbIe pabOTHHKA MPETOCTABIAITCS POJCTBEHHHKAM HITH ICHAM €70 CEMbH
TOJIBKO € MUCHMEHHOTO pa3pellieHus padOTHHKA.

9. 3JAIIMTA NNEPCOHAJIbHBIX JAHHbIX PABOTHHKOB

9.1. B paMkax peaju3aiMi MyHKTOB HacTosiniero [Tosoiaens o 3amre NepeoHaibHbIX JTaHHbIX
pabOTHHKOR, 3aBeIYIOIIAN YUPSKICHHUS H3/IAeT NPHKA3 0 HA3HAYCHHH JIHIA, OTBETCTBEHHOTO 34
colOmoaeHue nopaaka paboTh! ¢ MEPCOHAIbHBIMM JaHHBIMH PADOTHHKOR, HA KOTOPOM JieXkaT BCe
0053aHHOCTH 110 0fecedeHnI0 KONPUICHIHATLEHOCTH MOJIYYEHHbBIX JaHHBIX, @ TAK)Ke OpradH3alHH
paboThI C HUMH.

9.2. TTocTynarolye 3arpockl OT TPETHHX JIHII HA MPeIOCTABICHUE HePCOHaAILHONH HHbOPMaLHE O
paboOTHHKE JTOKHBI BH3HPOBATHCSH IOPHIHUCCKOH ciyx00it ¢ pesoaronrei 0 BO3MOKHOCTH OTBETA H
MOJIHOTE HpejiocTapisieMoil HudopMari.

9.3. [Nepenaya HHGOPMAITNH TTPOUCXOTHT TOJIBKO B ITHCLMENIOM BHJIE. 3aIpoc JOKEH OBITh COE/IaH
B MHCBMEHHOM BHJE € YKA3aHHCM BCCX PEKBHU3UTOR JIUIE, 3dllpallliBalOero mlcbopmaumo. OtBer
N0KeH OBITH ¢lieniad Ha upMeHHOM OJ1aHKe KOMIIAHWH U OTIIPaBiIeH Jnbo Kypbepekoid ey k0o,
1100 3aKa3HBIM IHCHMOM.

9.4. Bee nonydyeHHBIE IEPCOHANLHBIE JIAHHBIE JIOJDKHBE XPAHHTHCS B MECTE, HCKITIOYAIOLIEM
HECAHKLIHOHUPOBAHHBIX JOCTYII TPETHHX JIHIL.

9.5. DIEeKTPOHHLIC HOCHTEIH HHPOPMAIMH, /I0JKHbI OBITD 3aIHAILEHB] KPHTOrPAhHUECKUMH
CpeJICTBAMH 3alMHTH HH(GOPMALIHH.

10. OTBETCTBEHHOCTbD 3A PA3IJAHNIEHHE WHOOPMALIMH, CBA3AHHOMN C
NEPCOHAJIBbHBIMH JJAHHBIMH PABOTHHKA

10.1. Jluna, npu3HAHIDIC BAHOBHBIMH B HAPYIHEHHH [10,103KCHMH HacTOsero onoKeHns o 3amuTe
MEPCOHAIbHBIX JAHHLIX PAbOTHUKOM MPHRBICKAKOTCS K AMCHMIUIMHAPHOH, aAMHHHCTPAaTHBHOM,
IPaX/IaHCKO-1IPABOBOM KU YTOJIOBHOM OTBETCTREHHOCTH, B [IOPAIKC MPEIYCMOTPCHHOM
3aKOHOAATeNbCTBOM PM H TOKaNBbHEIMH HOPMATHRHBIMH aKTAMH.



